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processing and provision of data 
 
In witness of the agreement set out below, the parties have signed this Agreement on the dates shown. 
 

 

Signed by and 

 

duly authorised by and on behalf of HEFCE 

 
Name: Steve Egan 

Position: Director of Finance and Corporate Resourc es, 

HEFCE 

 

 

] 

]................................................. 

] Authorised Signatory 

] 

]................................................. 

] Date 

 

 

Signed by and 

 

duly authorised by and on behalf of HESA 

 
Name: Alison Allden 

Position: Chief Executive, HESA 

 

 

 

 

] 

]................................................. 

] Authorised Signatory 

] 

]................................................. 

] Date 
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Acronyms and Abbreviations 
 
BIS 

DELNI 

DCSF 

DP Act 

DLHE 

EHEI 

 

FEC 

FESR 

FHE Act 

FOI Act 

FTE 

HEFCW 

LSC 

NAO 

RCs 

SFC 

SG 

TDA 

USR 

WAG 

The Department for Business, Innovation and Skills 

The Department for Employment and Learning, Northern Ireland 

The Department for Children, Schools and Families  

The Data Protection Act (1998) 

Destinations of leavers from higher education 

Publicly funded higher education institutions in England, the Open 

University and the University Campus Suffolk 

Further education college 

Further Education Statistical Record 

The Further and Higher Education Act (1992) 

The Freedom of Information Act (2000) 

Full-time equivalent 

The Higher Education Funding Council for Wales 

The Learning and Skills Council 

The National Audit Office 

The Research Councils 

The Scottish Funding Council 

The Scottish Government 

The Training and Development Agency 

Universities Statistical Record 

The Welsh Assembly Government 
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Appendix 2: Nominees of the signatories of this Agr eement 
 
 
HESA Nominee 
 
Jane Wild 
Director of Operations 
HESA 
 
Tel: 01242 255577 
 
jane.wild@hesa.ac.uk 
 
 
 
HEFCE Nominee 
 
Richard Puttock 
Head of data and management information 
HEFCE 
 
Tel: 0117 931 7472 
 
r.puttock@hefce.ac.uk 
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Appendix 3: The Data collection process 
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Section 3: Data quality assurance: Collection Datab ase  
 
Collection Database 
�
�A� =
�
����!�
	�(�����
�����������4���%���������

)��� ������(����'�����)�����
�
���0
�����
�������

�����
��������
����
���������
�����
����������
���� �
��7�&��=
�����%�������������������������(����
E���

��������
���

����)������������)��������4"��� %���������
��
���������4��������������
������
���4���������
����)���	
���������(����E���

��(���� E���

�����������
���������
����
�����������
�����
���������
�(����������
�������������
���!�
��(����% �
��������

�
�/�  �����
�������
�����������������
�(����������
������ ��������
��
��(�������������
��
��(����'�����)�

����
�
���0
�����
�����
��
�����)���%�����%�������� �����)�����������������)�����������������
�
(���������
�������
���
����

�
����������
��������
 ����
���������
�����
����������
�����
��7�&��)�
����
���!�
����������������
�����
��7�/���7������
� ��)"���
���
�(�������������
���)����
�5��
�������
�
�����
�������
�����������������
�(���������������
� ����
���
���
�����
�����
��������
���
�(����
���������
��
������
������
�%�����
�A��������
��7�- ��

�
Validation checks 
�
�&� (����E���

������������B��������
�����:���������
�� �
�
����)���������������7������
���)"��������

�
��
����
���
������
���"���%����)����������������� ��:�����������
���!����
�
��������
���!�
��)�
��
�������
��������4���4
��������������%����������� 
��������������� ���
����������
��
��������
�
��������
	��������������������
)�������	
����B����� ���
����
	�������������������
�����
��

���
�����)���%���������������������
�!����
������� ����������
�(��������  

�
Notification that Data quality is unfit for purpose  
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Processes when the Data quality has been determined  to be unfit for purpose 
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Section 4: Data quality assurance: Fixed Database  
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Section 5: Data processing and transfer 
 
Transmission medium, data structure, metadata, chec k-digits, nomenclature, documentation, etc. 
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Test Data sets 
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Section 6: Data collection process schedules 
 
Timeliness of Data provision  
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Dates in the Data collection process 
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Appendix 4: Minimum Data quality standards 
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Appendix 5: Timetables 
 
1. The dates in Tables 1 and 2 in this Appendix 5 are defined at Appendix 3 sections 6 and 7.  
 
Table 1: Data collection timetable for Data relating to activity in the Academic Year from 1 August Y1 to 31 
July Y2 
 
(Target dates shown in parenthesis and italics – wh ere none shown the target date is the same as the 
guaranteed date.) 
 

 
Date 

 
Campus 
Record 
(Cyy041) 

 
Student 
Record 
(Cyy051) 

 
Staff 
Record 
(Cyy025) 

 
FSR wtih 
HE-BCI 
Record 
(Cyy031) 

 
DLHE 
Record 
(Cyy018) 

 
Aggregate 
Offshore 
Record 
(Cyy052) 

 
Reference 1/8/Y1 to 31/7/Y2  
 
Provision by HEFCE of 
Constituency information 31/3/Y1  
 
Provision by HEFCE of 
campus information 

 
1/5/Y2 

 
N/A 

 
N/A 

 
N/A 

 
N/A 

 
N/A 

 
Data Return Date 

 
1/6/Y2 

 
15/9/Y2 

 
30/9/Y2 

 
23/12/Y2 

 
31/3/Y3 

 
15/9/Y2 

 
Provision of test Data to 
HEFCE/Test Due Date 

 
1/6/Y2 

 
1/11/Y2 
(but not 
earlier than 
22/9/Y2) 

1/11/Y2 
(but not 
earlier than 
7/10/Y2)  

 
15/1/Y3 

 
1/5/Y3 

 
1/11/Y2 
(but not 
earlier than 
22/9/Y2) 

 
Database Closure Date 
 

 
23/6/Y2 

 
17/11/Y2 
(10/11/Y2) 

 
1/12/Y2 

 
3/2/Y3 

 
15/5/Y3 

 
17/11/Y2 
(10/11/Y2) 

 
Provision of Collection 
Database to HEFCE 

 
30/6/Y2 
 

 
1/12/Y2 
(24/11/Y2) 

 
15/12/Y2 

 
10/2/Y3 

 
1/6/Y3 

 
15/12/Y2 
(24/11/Y2) 

 
Provision of unprocessed 
Data to HEFCE  

 
N/A 

 
31/12/Y2 

 
31/12/Y2 

 
10/2/Y3 

 
1/6/Y3 

 
31/12/Y2 

 
Final Amendments Date  

 
1/07/Y3 

 
28/2/Y4 

 
31/7/Y3 

 
31/7/Y3 

 
21/12/Y3 

 
28/2/Y4 

 
Provision of Fixed Database 
to HEFCE 

 
31/07/Y3 

 
31/3/Y4 

 
1/9/Y3 

 
1/9/Y3 

 
1/2/Y4 

 
31/3/Y4 
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Table 2: Revisions timetable for Data relating to a ctivity in the Academic Year from 1 August (Y1) to 
31 July (Y2) 
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Appendix 6: Operational Documentation  
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Appendix 7: Additional information requiring agreem ent for change  
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Appendix 8: Control of Data  
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Data Collection Notices 
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Appendix 9: Governmental bodies acting as data cont rollers in common 
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Appendix 10: HESA publications to be provided to HE FCE 
 
 
 
Title of publication Number of copies to be supplied 

Students in Higher Education Institutions  
 

8 

Resources of Higher Education Institutions  
 

8 

Higher Education Statistics for the United Kingdom  
 

6 

Destinations of Leavers from Higher Education Institutions 6 

 

 


